
Town of Wascott 

Douglas County, Wisconsin 

 

Resolution 2015-29 

TOWN CREDIT CARD POLICY 

 

WHEREAS, as the governing body of the Town of Wascott, the town board is 

responsible for setting fiscal and management policies, for making financial decisions, and for 

setting guidelines that govern the financial practices and procedures that town officials and 

employees follow. 

 

NOW, THEREFORE, BE IT RESOLVED that the Town Board of Wascott hereby 

adopts the policy “Town Credit Card Purchases Policy and Procedures,” as attached hereto and 

made a part hereof. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
ADOPTED this 6th day of October, 2015, by a majority vote of the town board with a quorum present 

and voting and proper notice having been given. 

 

 

 

__________________________________ ________________________________ 

Lynn Koalska, Chairperson Bob Fritzke, Supervisor 

 

_____________________________________ ___________________________________ 

Janice Newsome, Supervisor Bill Stapp, Supervisor 

 

_____________________________________  

Attest:  Jeannette Atkinson, Clerk-Treasurer 

 

 

Vote required:  majority vote. 

 

Fiscal note:  Not applicable. 



 

TOWN CREDIT CARD PURCHASES 

POLICY and PROCEDURES 

          
In order to provide a more effective method for making certain previously approved purchases of goods 
and services, the town board may approve credit card(s) for the town. The use of a town credit card 
eliminates the need for a town official to submit a claim for reimbursement for town purchases made 
with a personal credit card. Often online purchases can save the town money, but require the use of a 
credit card. 
 
The use of a town credit card is only available for purchases which have been previously approved or 
authorized by the town board pursuant to a budget appropriation. This policy does not supersede any 
other town financial policies, including spending authority limitations. 
 
The town board shall approve any and all credit card providers for use by the town. In the event a credit 
card selected by the town offers any rewards or rebates based upon usage of the card, any such rewards 
or rebates earned will remain the property of the town. 
 
The town board chairperson and town clerk shall have sole access to any and all credit card numbers, 
access codes, and/or security codes. Credit card purchases may only be made jointly by the town board 
chairperson and town clerk. 
 
Rules for the use of credit cards: 
 

(1) The town clerk shall setup the credit card account approved by the town board, including the 

town’s tax exempt status. The approved credit card shall be in the name of the Town of 

Wascott. 

(2) The town clerk shall keep all charge slips and detailed invoices for credit card purchases. 

(3) Personal charges on credit cards are prohibited. 

(4) Cash advances on credit cards are prohibited. 

(5) Payment is due immediately upon receipt of the monthly statement. Balances on all cards must be 

paid within thirty days of the billing date. 

  

  
 


